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Manual f Patent Examining Procedure, Section 713.04 Substance of Interview must Be Made of Record 

A complete written statement as to the substance of any face-to-face or telephone interview with regard to an application must be made of record in the 
application, whether or not an agreement with the examiner was reached at the interview. 

\JT "\ "-" ;~' v — ' ' ' '§1.1.33 Interviews ' - ... 

(b) In every instance where reconsideration is requested in view of an interview with an examiner, a complete written statement of the reasons presented at the. 
interview as warranting favorable action must be filed by the applicant. An interview does not remove the necessity for response to Office action as specified in 
1.111,1.135. (35 U.S.C. 132) V 

'§ U 2 -..Business tqiS^tohsai^ in writing. All business with the Patent or Trademark Office should be transacted in writing. The personal attendance of 
applicants or their attorneys or agents at the Patent and Trademark Office is unnecessary. The-action of the Patent and trademark Office will be based exclusively 
on the written record in the Office. No attention will bepaid to any alleged oral promise, stipulation, or understanding in relation to which there is disagreement or* 
doubt. % 

' the action of the Patent andTrademark Office cannot be based exclusively on the written record in the Office if thatrecord is itself incomplete through the failure 
to record the substance of interviews. 

C - . . 

It is the responsibility of the applicant or the attorney or agent to make the substance of an interview of record in the application file, unless the examiner indicates W" 
he or she will do so. It is the examiner'sVesponsibility to see that such a record is made and to correct material inaccuracies which bear directly on the question of 
patentability. . _ 

Examiners must complete a two-sheet carbon interleaf Interview Summary Form for each interview held after January 1 , 1 978 where a matter of substance has iV - 
been discussed during the interview by checking the appropriate boxes and filling in the blanks in neat handwritten form using a ball point pen. Discussions regarding f < 
only procedural matters, directed solely to restriction requirements for which interview recordation is dttierwise provide^ifor-in Section 812:01 ? of the Manual of'Patent V 
Examining Procedure, or pointing out typographical^errors or unreadable script in Office actions or the like, are excluded from the interview recordation procedures 

, The Interview Summary Form shall be given an appropriate paper number, placed in the right hand portion of the file, and listedfon the "Contents* list on the file . ■ < 
wrapr^^l^e^dpcket.and^serial register. cards need not be. updated to reflect inteWi€tws>m:a personal intervieW>the:duplicate,copy of the Form is rtem6ved4ncJ:given . 
to the applicant (or attorney or agent) at the conclusion of the interview. In the case of a telephonic interview, the.copy is mailed to the-applicanfs correspondence , 
address either with or prior to the next official communication. If additional correspondence from therexaniiner isjiof iikefyrbefore an allowarice or if other circumstances • 
dictate, the Form should be mailed promptly after the telephonic interview rather than with the riext - o>nciaRlc^muhicati6n. ~ ; *" r 

- The Form provides for recordation of the following ; iC : . ! - c* r>sv^;- ,;n;>. •.. . <. . ov*r*fe t sT.i . ,:■ *- [ ' '■ ■?[:<.. 

-Serial Number of the application l .v 

eName of.apirticant.. , J ; . „ .r>GJ\:?\x*HV "oft? . . : , *? sr."' . .'fcoi.vj*} <" :■*.":-' « }a(U.x:i^:v W'^ 

-Name of examiner ....... 

-Date of interview / '- ^^ 

-type "of int¥rview (personal o? telep^ * 7 * ' " ~* r~ •■ — 

-Name of participant(s)) (applicant, attorney or agent, etc.) £ 
- An indication whether or not an exhibit was shown or a demonstration conducted ^ - c z ::w «... . , *• l « i =; v>v -, tnt; :<r,. A ^ Y 

-An identification of the claims discussed ^ 
-An identification of the specific prior art discussed \ \ • ^ 

" - An indication wlmfoeTan : ag're^ so, a description of the general narure "of the^greerifient (may be ; 'l^B&clf me^Pbf i-'co^' v ' " ^ v ' $*■ 

of amendments or claims agreed as being allowable). (Agreements as to allowability are tentative and do hot restrict further action by the examiner to the 

contrjarj^iLU^J^^^^ , j'iJ- JO'hq > ■ 0: , :'"":^Hf^ , -? 

-The signature of the examiner who conducted the interview - 
^Names of other Patent and Trademark Office personnel present. ? 

The Form also contains a statement reminding the applicant of his responsibility to record the substance of the interview. £ 

\ltMS"ddsifeable:that the examirier , ^orally remind the applicjntof'his bBirgatidn to record the substance of the interview in each case unless both applicant and ; ? 
examin^agree^hat.the^examiner,* will record samefiWhere the, ex^mij^agree^ the f interview,- or when it is adequately recordeti/on the 

Form or in an attaenrnent to f'tfieForm; ^theexamiherlshduld check a box at thebottom oflheFofm in 
submitting a separate record of the substance of the interview. 

It shouW be noted, however, that trie mterview 'Summary ^ recoro^fion onfie^ - 

■m. »s>supplemented by the applicant or the examiner.to include, all of the applicable items required below concerning the.substance of the interview: • ' - 

A complete and proper recordation of the substance of any interview should include at least the following applicable items: 

: V?1) ?! any exhibit shown or any demonsjratibn eonducted, A V v - - - , - - , 
2 > an idenpcation,of thecJaims olscussed; ,x ^ A : ?Z^\s,k ""-."i ■ r~ ~;ry~~~;r t . - ~ ™^ 

; ■ Form completed by ^e examiner;f --.^tfcv . ■^■■ji -^-i^'. - ; :.^^^^;^r-- : ^p/ :;^^;acun«i^^^v ^'mBj^j.^Ti;;.^:-- 

5) a brief identification of the general thrusiof the prindpal arg^jmente presented^ need not be lengtny'oF- 1 " 1 1 r - 

ejaborate. A verbatim or highly detailed description of me arguments is not requ(red. The identificatfon of the arguments is sufficient if tWgeneral nature - 
or thrust of the pdncipatargUm^ : „ 

^ , ^uniess'alre^ ^thiB'*e^'(h^f. r " ! ^^"-^" \ 

Examiners are expected to carefulryjeview the applicant's record of the substance of an interview. If the record is not complete;or acc0rate,ihei6xaminer will give the 
applicant one month from the date of the notifying letter or the remainder of any period for response, whichever is longer, to complete the response and thereby avoid 
. abarKlonment'olvmejappli^^ . .j.ya-«- ws..:^:* \i^^niU.,\k^ v^/v?^i-i :-^;^^..::^^-e^^ ■<§■'■ ■ 

i?:Zf- ! - <. v . tfv^^erJo.C^^^i^ . , ■ : , 

"Applicants summary of what took place at the interview should be carefully checked to determiny ^ accuracV o^ to the 

J|™rt®^ dur ' n 9 the interview, If there is an inaccuracy and it bears directiy on the question of patentability, it should be pointed out in the next Office letter. If the 
oaW^re allowable for other reasons of record, the examiner should sehd'a lettfer'settfhj fd^ her versioh^of the staternent attribute^ to hfm 
com^te^ and accurate, ttie examiner should place the indication Interview record OK" on the paper recording the substance of the interview along with the date and 
the examiner's initials, n ^ : 02 ' ■ ^ M fc~ -o ^acp 

^ -i ■ * s x v. . 
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